
 
White documentation means the driver is eligible to accept the Conditional Offer of a Fixed 

Penalty, or request a court hearing to contest the offence 
 
 

EXAMPLE ONLY 
 

Page 1 – this page sets out the details of the alleged offence, explains your legal obligations, 
and explains the options open to you on how you wish to proceed 

 
 

 
 
 



 
 

Page 2 – You only need to complete this form if you are not accepting the Fixed Penalty 
 
 
 

 

The person who 
receives the 
Notice (the 
addressee) 
must complete 
their full name, 
address, 
postcode and 
date of birth

Tick box 1 if you 
were the driver 
at the time of 
the offence and 
one or more of 
the given 
circumstances 
applies 

Tick box 2 if you 
were not the 
driver at the 
time of the 
offence, and 
complete the 
details of the 
person or 
company that 
was in 
possession of 
the vehicle at 
that time 

 
 
 
 
 

You must sign and date the form for it to 
be accepted as a valid reply to the Notice

Tick box 3 if you 
dispute that it 
was your 
vehicle that 
committed the 
alleged offence, 
and provide 
further 
details/reasons

 
 

 
You must return your form, within 28 days of the Notice issue date, to: 

Camera Processing Unit, PO Box 2231, Bristol, BS99 7GE 



 
 

Page 3 – You only need to complete this form if you are accepting the Fixed Penalty 
 
 

 

 

Please read this 
information 
carefully to 
ensure that you 
are able to 
accept the 
Fixed Penalty 

The driver at the 
time of the 
offence must 
complete the 
driver’s 
statement in full 

If you wish to 
pay by 
credit/debit card 
(rather than 
cheque or 
postal order), 
then you must 
complete the 
authorisation 
form in full 

 
 
 

You must return your form, within 28 days of the Notice issue date, to: 
Fixed Penalty Office, PO Box 622, Taunton, TA1 4WE 
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